
 
 

              (Junior Section) 
 

 
  

a) Regular cleaning and disinfection of the classrooms and the offices, especially desks, chairs, 
cupboards, fans, shelves, door knobs, telephones, keyboards etc. is 
done twice a day. 

b) Toilets and other common areas are thoroughly cleaned every day. 
Schedule and arrangements for cleaning the washrooms throughout 
the day at frequent intervals are in place. 

c) All surfaces are wiped with disinfectant twice a day.  
d) Covered trash bins are placed inside the classrooms and in the 

common areas. These are emptied and cleaned daily. 
 
Note: Water dispensers have been removed and every student must carry a large water bottle. 
Small mineral water bottles are available for purchase at the office.  
 

 
 

a) All maids and guards attend a weekly awareness session on SOPs to share their concerns for 
better understanding.  

b) All the staff wears a face mask and a face shield at all the time. 
c) Guards and maids wash their hands with soap frequently.  
d) The maids and guards keep and maintain a safe distance from teachers, students and the 

visitors in the school. 
 

 
 

a) Children to be dropped and picked up at the gate.  
b) Guards at the gate will not open the car door neither will touch any child to support to enter 

with material into the building. 
c) At home time, children will be seated at a distance and must leave within 15 minutes after 

the school gets over. 

CLEANING & SANITIZATION OF ENVIRONMENT 

MAIDS AND GUARDS 

PICKUP AND DROP OFF 



 
 

 

  
a) All visitors and students must wear mask properly (covering 

nose and mouth) or a face shield. 
b) Visitors coming without a face mask or a face shield will be 

asked to buy one from the gate or arrange a mask on their 
own in order to enter the school premises. Guards will be 
monitoring this strictly and visitors will be requested to follow 
the SOPs in order to enter the school. 

c) At the entrance temperature of the student and the visitor 
will be checked. The student will be sent home immediately if 
he/she is running a fever.  

d) A small carpet/soaked with disinfectants is at the gate to 
ensure clean shoes. 

e) Sanitizer dispensers are placed at the different commonly used areas. All visitors entering 
must sanitize their hands properly at these spots before entering any classroom or any office. 

f) All students will go directly to the allotted classroom and sit 
on the desks marked with their names. Bags are to be kept 
with them. They must avoid touching things on the way. 

g) All students and visitors must follow the distance marks 
(rings/red Lines) on the ground from entrance to the 
classrooms and to the offices. Patience and care from all is 
expected in this regard. 

h) No one is allowed to gather in groups anywhere in the 
school. 

 
 

 
 

a) Wash basins are installed in the ground, for the students and the 
staff to wash their hands frequently. Liquid soap is available at each 
point. Towels are removed from these areas. All using this must wait 
in line standing at a distance from each other.  

b) There are “safe distance” rings/ lines marked in the different areas 
for constant reminders for maintaining physical distancing. 

 
 
 

ENTRANCE PROTOCOL 

ASSEMBLY GROUNDS 



 
 

 

 
 

a) Teachers wear a face mask/a face shield at all the time while masks are mandatory for 
students.  

b) All must avoid touching their faces. 
c) Used masks are disposed off in the closed dust bins after teacher’s approval. 
d) A new mask is used in case the old one is damaged or spoilt. 
e) Teachers observe critically all the students in the room for any symptoms and for following 

SOPs strictly. 
f) In case a student is experiencing any flu or fever symptoms, the teacher will immediately 

inform the office. The child will be taken 
out of the room and sent back home by the 
office.  

g) Sharing of personal item of any sort is 
strictly not allowed. This includes 
stationary, books, copies, water bottle etc. 

h) Maintaining a safe distance at all the time is 
mandatory. Copies are kept at a designated 
place for corrections.   
 

 

 
 

a) While entering the ICT lab all the students use sanitizer placed at the entrance monitored by 
the teacher.  

b) Students are seated at distance leaving a chair vacant in between the two seats. 
c) The keyboards are covered with plastic bags which are cleaned every day before and after 

use. 
 
 

 
 

a. The PE teachers will ensure that children are supported to de-stress through exercises and 
deep breathing rituals. This is essential to cope with the negative effects of the Covid-19 
pandemic on the emotional and social health of the children while providing the much 
needed physical movement.   

b. Contact games are avoided to limit multiple users.  

CLASSROOMS 

ICT LAB 

HEALTH AND WELLBEING 



 
 

 

 
 
a) Rules and procedures for the students and staff are displayed around to school as constant 

reminders for all. 
b) Videos are being uploaded on Facebook page to make children and parents understand what 

SOPs need to be followed and why. 
c) There is a 10 minute session planned about the school SOPs by the teachers taking the first 

class with both the groups coming on different days. 
 
 

 
 

a) All teachers attend a short weekly session to review the SOPs.  
b) All the teachers wear face mask and face shields in the school. 
c) Safe distance marks are followed in the staffroom and at the tea table as well. 
d) Copies are checked in the classroom and not carried to the staffroom.  
e) Teachers sanitize or wash their hands before and after every class 

and especially after checking the copies. 
f) Teachers carry their own complete stationary pouch and their cell 

phones. Sharing of any item is strictly prohibited. 
g) Teachers avoid going to other people in the school often but instead 

use intercoms for contact. 
h) Teachers stay at safe distance from students and with other 

teachers/ staff. 
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STAFF AND TEACHERS 


